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MNOJOXEHHE Ne 1
«O HOPMATHBHOM JIOKAJBLHOM AKTe»
B O0pa3oBaTeIbHOM YaCTHOM YUPEKICHUH CPEIHEr0 MPO(heCCHOHATEHOTO 00pa3oBaHus
"CroMaToaorniueckuii koutek Ne 1"

1. OOwmme moJ1o:KeHus

1.1. TlonoxeHne 0 HOPMATUBHOM JIOKaJbHOM akTe (Opa30BaTENbHOIO YACTHOTO YUPEKACHUS
cpenHero mnpodeccuoHanbHOro obOpaszoBanusa 'Cromaronorumueckuit komtemx Ne 1" (mamee -
Komnemx») ycranaBiauBaeT eAMHbIE TPEOOBAHUS K HOPMAaTUBHBIM JIOKATBHBIM aKTaM, UX MOJTOTOBKE,
o(opMIIeHHIO, IPUHATHIO, YTBEPKACHUIO, BCTYIUICHUIO B CUJIY, BHECEHHMIO U3MEHEHHH U OTMEHE.

1.2. Hacrosimee IlomoxeHue sBISIETCS HOPMATHBHBIM JIOKaIbHBIM akToM KoJutemka wu
00513aTeNIbHO K UCIIOJIHEHUIO BCEMU YYaCTHUKAaMU 00pa30BaTeIbHbIX OTHOIIECHUI.

1.3.IlooxkeHre MOATOTOBICHO Ha OCHOBaHMU 3akoHa «OO0 oOpa3zoBanuu B Poccuiickoi
Oenepaunn», TpynoBoro konaekca PO (manee — TK P®), I'paxxnanckoro Kogexca P® (manee — I'K
P®), Ycrasa Konnemxa.

1.4. JloxanbHbli HOpMaTHBHBIM akT Komemka — 3TO HOPMATUBHBIA IPaBOBOM JIOKYMEHT,
coJieprKallivii HOpMBI, peryiupymome oopazoBaTenbHble oTHOLIEHUsT B Komemke B npeaenax cBoen
KOMIIETEHIIUM B COOTBETCTBUU C 3aKoHoJarenbcTBOM Poccuiickoii Penepanuu, B IOPSIKE,
ycTaHOBJIIEHHOM Y ctaBoM Koinemxka.

1.5. JlokanbHble akThl Kosemka neiicTByeT TONBKO B Ipejesiax JAaHHOTO 00pa30BaTeNbHOTO
YUpEXKJIEHUS U HE MOTYT PEryJIUpOBaTh OTHOILIEHUS BHE €€.

1.6. JloxanpHble aKThl M3JAIOTCA IO OCHOBHBIM BOIIPOCAaM YYPEXKACHUS M OCYLIECTBICHHUS
oOpa3oBarenpHOM JnesTenbHOCTH Koiemka, B TOM UHCIE€ IO BONPOCAM, PETIAMEHTHUPYIOIIUM
IpaBUjIa pueMa 00yJaroIuXcsl, PEKUM 3aHATHIA 00ydarouuxcs, (GopMbl, MEPUOJIUYHOCTD U MOPAIOK
TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOYHOW aTTecTaluu OOyYaroIIMXcCs, MOPAJIOK U
OCHOBAaHHsl TMEPEeBOJIa, OTYMCIECHHUS W BOCCTAaHOBJECHUS OOYy4aroMIMXCs, MOPSAOK OQOpPMICHHS
BO3HUKHOBEHHUS, TPUOCTAHOBJICHUS M MPEKpallleHUus OTHOIIEHUH MeXIy o00pazoBaTelbHON
opranuzanyel M oOydarommmucs U (WIM) POAUTENSIMH  (3aKOHHBIMH — IIPEJCTABUTEIISIMU)
HECOBEPIICHHOJIETHUX 00yYaroIIXcs.

1.7. JlokanpHble aKThl, COOTBETCTBYIOIIHE BCEM TpeOOBaHMAM 3aKoHonaTenbcTBa PD, sBhstoTCS
00s13aTeTbHBIMU K UCITOJIHEHUIO BCEMU YYaCTHHUKAMHU 00pa30BaTeIbHbIX OTHOLLIEHUI.

1.8. HopMmbl JIOKaNbHBIX aKTOB, YyXYALIAIOIIHME TMOJOXKEHHE OO0yJarolmuxcs WIH pPabOTHUKOB
Konnemka nmo cpaBHEHMIO € MOJOKEHHEM, YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM 00 0Opa3oBaHHH,
TPYAOBBIM 3aKOHOJATEIbCTBOM JIMOO TPHHATHIE C HApYIIEHHEM YCTAHOBIEHHOTO TOpSJKa, He
MIPUMEHSIFOTCS U MO/JIekKAT OTMEHE.

1.9. JlokanbHble akThl YTPAYMBAIOT CHIIYy (HOJHOCTBIO WJIM B OTAEIBHOM YacTH) B CIEIYIOLIMX
ClIyJasx:

- BCTYIUIEHHUE B CWJIy aKTa, IPU3HAIOLIETO JaHHBIM JOKAJIBbHBIN aKT YTPAaTUBLINM CHILY;
- BCTYIUIGHHE B CWIy JIOKaJbHOIO akTa OojbIled OpUINYECKOH CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUSIM JTAHHOTO JIOKAIBHOI'O aKTa;



- IpU3HAHUE CYJOM WIM UHBIM YINOJHOMOYEHHBIM OPraHOM TIOCYJapCTBEHHOM  BIIACTH
JIOKAJIbHOT'O aKTa MPOTUBOPEYAILUM JIEHCTBYIOLIEMY 3aKOHOIATENIbCTBRY.
1.10. JIokanpHBIH aKkT, yTpaTUBIIMNA CHUITY, HE ITOAJIEKUT UCIIOJHEHUIO.

2.11esm 1 3apaun

Lemsmu u 3agagamu Hactosmero [loaoxkeHue sBIsSoTCs:
- CO3JIaHMEe eQUHOMI U COrTIaCOBAHHOM CUCTEMBI JIOKAIbHLIX akToB Koitemxka;,
- obecrnieyeHre IPUHITUIA 3aKOHHOCTH B HOPMOTBOPYECKOM nesrenbHocT Kostemka,;
- COBEpPIICHCTBOBAaHWE IMpOIecCa MOATOTOBKH, OGOPMIICHHS, MPUHSATUS U PeaTU3allii JIOKAIBHBIX
aKTOB;
- IpeJ0TBpAIICHNE TyOTMPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX U 00pa30BaTEIbHBIX OTHOIIICHUH B
Komnemxe

3. Buabl JIOKAJIBHBIX AKTOB

3.1. B coorBerctBuM ¢ YcTraBoM aesaTenbHOCTh Kouemka peraaMeHTHPYETCs CIETYIOUMMU
BUJAMU JIOKQJIBHBIX AKTOB: IIOJIOXKEHMS, IIOCTAHOBJICHMsS, PpEIICHUs, NpPUKa3bl, PACIOPSKEHUS,
WHCTPYKIINHU, JODKHOCTHBIE MHCTPYKIHH, NpaBwia. [IpencTaBieHHBIN MEepedeHb BHUIOB JOKAJIbHBIX
aKTOB HE SIBJIICTCS HCUEPIBIBAIOIIHM.

3.2.JlokanbpHBIE aKThl MOTYT OBITH KJIacCH(UIIUPOBAHBI:

a) Ha TPYMIBI B COOTBETCTBUU C KOMIIETEHLMEH yUpeKICHU:
- JJOKaJIbHBIE aKThl OPraHU3aMOHHO-PACTIOPATUTEIHLHOTO XapaKTepa;
- JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOLIME BOPOCHl OpraHu3aluu 00pa3oBaTeIbHOIO MPoLecca;
-JIOKaJIbHBIE aKThI, PErJIAaMEHTUPYIOIINE OTHOLICHUsT paboToiarenst ¢ pabOTHUKaMU U OPTraHU3AIHIO
y4e0OHO-METOIUYEeCKON pabOoThI;
- JIOKaJIbHBIE aKThI, PETIIAMEHTHPYIOIIHE eI TEIHbHOCTh OPTaHOB CAMOYIPABIICHHUS YUPEKIACHNUS,
- JIOKQJIbHBIE aKThl, pPErjJaMEHTHPYIOIME aJMUHUCTPATUBHYI0 M (UHAHCOBO-XO3AHCTBEHHYIO
TesITebHOCTD;
- JJOKaJIbHBIE aKThl, 00ECIIeYNBAIOIINE BEIEHUE IEIONPOU3BO/ICTBA.

0) 0 KpUTEPHSIM:
- [10 CTENEHU 3HAaUUMOCTH: 00s13aTeNIbHbIE U He00sS3aTeNIbHBIE;
- o c(epe ASUCTBUS: OOIIET0 XapaKTepa U CIIeUATFHOTO XapaKTepa;
- [0 KpyTy JIMII: paclpoCTPaHSIOLIMEcs Ha BCeX PaOOTHUKOB M HE paclpOCTPaHSIOUIMECS Ha BCEX
PabOTHUKOB yUPEKICHMUS,
- IO croco0y MPUHATHUS: MPUHUMAaeMble PYKOBOJHUTEIEM €IUHOJIMYHO M MPUHUMAEMBIE C YYETOM
MHEHHS MTPEJICTABUTEIFHOTO OpraHa YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHI;
- [10 CPOKY JI€HCTBUSA: MOCTOSIHHOTO JEHCTBUS M OECCPOUHBIE C ONPEIEICHHBIM CPOKOM JEHCTBUS;
- IO CPOKY XPaHEHHUs: TOCTOSIHHOTO XpaHEeHUsI, 75 JIeT U JpyTHe.

4. IlopsA0K NOATOTOBKH JIOKAJIbHBIX AKTOB

B Komnemxe ycraHaBimBaeTcs CleIyIOINN NOPSAJOK MOATOTOBKY JIOKAJIbHBIX AKTOB:

4.1. lHMmMaTopoM NOArOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

- YUPEIUTEID;

- OpraHbl yIpaBJICHUs] 00pa30BaHUEM;

- agmuHucTpanusa Komnenka B nuie €€ pyKoBOANUTENS, 3aMECTUTENEH PYKOBOJUTENS;
- Oprassl rocy/1apCTBEHHO-00IIECTBEHHOTO yIIPaBJICHHUS,

- CTpYKTypHOe noapasaenenue Komnemnxa,

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOLICHHH.

OcHoBaHMEM 1711 TOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TaKXe SBIATbCS W3MEHEHHUS B
3akoHoAarenbcTBe PO (BHEceHUE U3MEHEHM, N3/TaHuEe HOBBIX HOPMAaTUBHBIX ITPABOBBIX AKTOB).

4.2. IIpoeKT JTOKaJIbHOIO aKTa TOTOBUTCS OTAEIbHBIM PaOOTHUKOM WJIM TPYIIONA pabOTHHKOB I10
nopy4yeHuro pykoogutens Koismemka, a Takke OpPraHoM CaMOYIpaBJiI€HHUS, KOTOPBIA BBICTYIHI C
COOTBETCTBYIOIEY MHUIIMATUBOM.

4.3. IloaroToBka JIOKaJIbHOTO aKTa BKJIIOYAeT B ce0sl M3y4EHHE 3aKOHOJATEIbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJbHBIX akTOB Koiuiemxka, peramaMeHTHPYIOIIMX TE€ BOIPOCHI, KOTOpBIE

2



IPEroIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA ATOM OCHOBE BBIOOP €ro BUIA, COJEPKAHUA U
MpeJICTaBJICHNUE €ro B TUCbMEHHOU (hopMme.

4.4. TloaroroBka HauOojee BaXXHBIX JIOKAIBHBIX AaKTOB (IPOEKTOB pelIeHUi coOpaHuil,
MEZICOBETOB, OPraHOB CaMOYIIPABJICHUS, NIPUKA30B, MOJIOXKEHUH, MPaBUi) JOHKHA OCHOBBIBATHCS Ha
pe3ysibTaTax aHalau3a OCHOBHBIX CTOPOH JesTenbHOCTH Kosulemka, TEHACHLMH €ro pasBUTUS U
CJIOKUBILEHCS CUTYalUU.

4.5. Tlo Bompocam mpuema Ha paboTy, MEPEBOJOB, YBOJIBLHEHUH, MPEIOCTABICHHUS OTIYCKOB,
MOOIIPEHUH WM  [PUBJICYEHUS COTPYJHUKOB K AUCHUIUIMHAPHOW WM  MaTepUATbHON
OTBETCTBEHHOCTH U3JAI0TCA NpUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. TIpoekT JOKaJIbHOTO aKTa MOJICKHUT 00sA3aTeIbHON TPAaBOBOM AIKCIIEPTH3E U IMPOBEPKE Ha
JUTEPATypHYIO TPAMOTHOCTh, KOTOpBIE MpoBoasATcs KoemkeM caMOCTOSTENBHO, JTH00 ¢ y4acTHEM
MIPUBJICYCHHBIX CIEUUATUCTOB. JIOKaNbHBIA ~ aKT, HE MPOLICAIIMN IPABOBYIO JSKCIEPTU3Y, HE
MOJIJIEKUT PACCMOTPEHHUIO U IIPUHSITHIO.

4.7 IIpoexT JIOKaJbHOTO aKTa MOKET ObITh MPEJCTaBIIeH Ha 00cyxaeHue. @opMbl IPECTaBICHUS
UL OOCYKJIEHHSI MOTYT OBITh PAa3IMYHBIMH, HAIPUMEpP, Pa3MEUICHHUE MPOEKTa JIOKAIBHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJIE B MECTE, JOCTYIHOM JUIsl BceoOIero o603peHus, Ha caiiTe yupeskIeHus,
HaIpaBJICHUE MPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM, IIPOBEJEHUE COOTBETCTBYIOLIEIO COOpaHUS C
KOJUIEKTUBHBIM OOCYXKICHHEM MPOEKTa JJOKAIBHOTO aKTa U T.1.

4.8.11pu He0OXO0IMMOCTH JIOKAJILHBIM aKT MIPOXOIUT MPOLIEYPY COITIaCOBaHMUSL.

S.IlopsAoKk NPUHATHS U YTBEPKAeHHSA JOKAJIBHOIO aKTa

5.1.JIokanbHBIN aKT, IPOLIEALINI IPABOBYIO U JIMTEPATYPHYIO DKCIEPTU3Y, a TAKKE IPOLEAYPY
COIJIaCOBaHUs, IOJICKUT IPUHATHIO U YTBEPKICHHUIO pykoBoauTesneMm Koiuiemka B COOTBETCTBUU C
Ycrasom.

5.1.JlokanpHble akThl KoJulepka MOTYT NPUHUMATBCS PYKOBOAWTENEM, OOLIMM COOpaHueM
TPYZAOBOI'O KOJUIEKTHBA, COBETOM TPYJOBOI'O KOJUIEKTHBA, IIE1arOrM4eCKUM COBETOM, MeToANYECKUM
COBETOM, OpraHOM TOCYJAapCTBEHHO-OOILECTBEHHOrO  yIpaBieHHs JHOO0 HHBIM  OpPraHOM
camoynpasnenus Komnenka, o npeaMeram UX BEACHHUS U KOMIIETEHIIMH.

5.2.1lpu TpUHATHM JOKAJbHBIX AaKTOB, 3aTParMBaIOLIUX IpaBa OOYYaAIOIIUXCS, YYUTHIBACTCS
MHEHHE COBETOB 00YUaIOLIMXCs, COBETOB POJIUTENEH, MPEICTaBUTENBHBIX OPraHOB 00YYarOIUXCS.

5.3. He mojurexar mpuMEHEHHIO JIOKAJbHBIE aKThl, YXYAMIAIONINE TMOJOXKEHHE PaOOTHUKOB TI0
CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTUBHBIM JIOrOBOPOM, COTJIALICHUSMHU, a TAKXKE
JIOKAJIbHBIE aKThl, MPHUHATHIE C HApPYyIICHHEM IMOPSAJKAa y4eTa MHEHUS INPEACTaBUTEIBHOIO OpraHa
pabOTHHKOB.

5.4. llpomenumuii mpoueaypy HPUHATUS JIOKAIBHBIA aKT YTBEPKAACTCS PYKOBOJUTEIEM
Komnemxa. [pouenypa yrBepxneHus odpopmiisercs npukazoM pykosoauress Komiemxka.

5.5. JIokanbHBIN aKT BCTYNAEeT B CHIIYy C MOMEHTA, YKa3aHHOI'O B HEM, JIN0O, B CIIy4yae OTCYTCTBHS
TaKoOr'o YKa3aHHUs, [10 UCTCYCHUH / KAJICHJAPHBIX JHEU C JaThl IPUHATHS JaHHOIO JOKAJIbHOI'O aKTa.

JlaToli MpUHATHS JOKAIbHOTO akKTa, TPeOyroIIero yTBep)kKJIeHus pykooguteneM Kosemxa,
SIBJISIETCS 1aTa TAKOT'O YTBEPKIACHUS.

5.6. Ilocne yTBepkAEHUS JIOKAJBHOTO aKTa NPOBOAUTCS IpOIEAypa O3HAKOMIIEHHS C HUM
YYaCTHUKOB 00pa30BaTENbHBIX OTHOIIEHHWH, Ha KOTOPBIX PACHpPOCTPAHSAIOTCS IMOJIOKEHHS JaHHOTO
JoKalbHOro akta. (O3HaKOMIIEHHE C JIOKAJIbHBIM aKTOM OQOpMISIETCS B BHJAE POCIHCH
O3HAKOMJISIEMBIX JIMI] C yKa3aHHEM JaThl O3HAaKOMJIEHHs JHO0 Ha caMOM JIOKaJbHOM aKTe, JM00 Ha
OTJIEIbHOM JINCTE O3HAKOMJIEHUS, IPUJIaraeMbIM K HEMY, 100 B OTAEIbHOM JKypHaJe.

6. OdopMiieHHE JIOKATBHOTO AKTA

OdopMneHne JOKaTBHOTO aKTa  BBIIOJHSETCS B  COOTBETCTBUM  C  TpeOOBaHUSIMH
«["ocymapCTBEHHOM CUCTEMBI IOKYMEHTAIIMOHHOTO obecrieueHus ynpaniaeHuss. OCHOBHBIE TIOJIOKCHHUS.
OOmue TpeboBaHUS K JIOKYMEHTaM M CIyX0aM JOKYMEHTAIIMOHHOTO OOECIeYeHHs», a Takke
HOpMaMH  «YHUDHUIIMPOBAHHOW  CHUCTEMBI  JOKyMEHTAIlMU.  YHUQPHUIMPOBAHHAS  CHCTEMa
OpraHU3aIMOHHO-PACTIOPSANTEILHOM JTOKyMEHTaluu. TpeboBaHus K OQOPMIICHUIO JTOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. IlocranoBnenuem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O



MPUHATAM U BBEJICHUM B JEHCTBUE TOCyNapCTBEHHOro cranaapra Poccuiickoit ®@epepauuny»). [Ipu
3TOM:

6.1.CTpyKTypa JOKAIBLHOTO aKTa JOJKHA 00€CleynBaTh JIOTHUECKOE Pa3BUTHE TEMBI IIPABOBOTO
perynupoBanus. Ecnu TpebyeTcst pa3bsicHeHHe 1ieeld 1 MOTHBOB MPUHATHSA JIOKAJIbHOTO aKTa, TO B
MPOEKTE JlaeTCs BCTyNUTEIbHAs 4YacTb — mnpeamOyina. I[lojmokeHuss HOPMATUBHOIO XapakTepa B
npeamOyIy HEe BKJIFOUAIOTCA.

6.2. HopmaruBHble mpeanucanus OQOPMISIOTCS B BHJAC IYHKTOB, KOTOPBbIE HYMEPYIOTCS
apabckuMu 1udpamMu C TOYKOM M 3aroJioBKOB He HMeIoT. [IyHKTBI MOTYT MOJpa3iensiTbcs Ha
MOJITYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WJIH U(PPOBYIO HYMEPAIIHIO.

6.3.3HaunTeNbHBIC IO 00BbEMY JIOKAIBHBIE aKThl MOTYT JIEIUTHCA Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKHUMU TG PAMH U UMEIOT 3aTOJIOBKH.

6.4.Ecnu B JOKaJIbHOM aKTe MPHUBOAATCA TaOMMIIbI, TpapuKH, KapThl, CXEMbl, TO OHHU, Kak
MIPABWIIO, JTOJDKHBI OPOPMIIATHCS B BHJIE TMPUIOKCHHH, & COOTBETCTBYIONINE MYHKTHI aKTa JIOJKHBI
HMMETh CCBUIKM Ha TH MPUIIOKECHHUS.

6.5. JIokabHBIN aKT ¢ MPUIIOKEHUSIMH JTOJKCH UMETh CKBO3HYIO HYMEPAIIHIO CTPAHUII.

6.6. JIoKaJIbHBI aKT M3J1araeTcs Ha rocyJapCTBEHHOM s3blke P® u JOKEH COOTBETCTBOBATH
JTUTEPaTyPHBIM HOPMaM.

6.7.CTpyKTypa JOKAJIbHOTO aKTa JI0JKHA OBITH JJOTHYECKH 0OOOCHOBAHHOM, OTBEYAIOIIEH LIETISIM U
3a/1ayaM MPaBOBOTO PETYJIUPOBAHUS, a TAKXKE 00ECIIEYUBAIOIICH JTOTHYECKOE pa3BUTHE U MPABUIBHOE
IMOHMMAaHUE JAHHOTO JIOKAJIBHOTO AKTA.

6.8. B moKkaigbHBIX aKTax JAIOTCS OIpPEACIICHHUS] BBOAUMBIX IOPUTUUYECKUX, TEXHUUECKUX U IPYTUX
CHEIHANbHBIX TEPMUHOB, €CIM OHU HE SBJSIOTCS OOIIEH3BECTHBIMU W HEYMOTPEONIsIeMbIMH B
3akoHonarenscTBe Poccniickoit denepanuu U peruoHalbHOM 3aKOHOAATENIBCTBE.

7. OcHOBHbIEe TPeOOBAHUSA K JIOKAJBHBIM aKTaM

JlokanbHbIe aKThl JIOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUSIM:

1.1. Ilonoxcenue

JOJKHO COJIEPIKaTh CIEIYIOIINe 00s13aTeIbHbIE PEeKBU3UTHI: 0003HAUECHUE BUIA TIOKAIBHOTO aKTa;
€ro HauMEHOBaHUE, TPUQBI: TPUHSITO, YTBEPKIECHO, COTIACOBAHO, PETUCTPAIIMOHHBIA HOMED, TEKCT,
COOTBETCTBYIOIMH €r0 HAMMEHOBAHUIO; OTMETKY O HAJTMYMH MPHUIIOKEHUS U COTJIACOBAHUSI.

7.2. Ilpasuna

JOJDKHBI  COZIEpKATh CIEAyIoIIUe 00s3aTelnbHble PEeKBU3UTHI: 0003HAUEHHE BUAA JIOKAJIHLHOTO
aKTa, €ro HauMEHOBaHWE, TpPU(Bl TPUHATHUS UM YTBEPXKICHUS; TEKCT, COOTBETCTBYIOIIUN €ro
HAaUMEHOBAHMIO; OTMETKY O HAJIMYHMH MPUIOKESHUS, PETUCTPALIMOHHBIA HOMED.

7.3.Hucmpykuyuu

JOJKHBI COAEpKATh CIEAYyIIIUe 00s3aTelbHble PEKBU3UTHI: O0O3HAUYEHHE BHAA JIOKAJIHHOTO
aKTa, €ro HauMEHOBaHME, TpPU(DBl TPHUHATHUS U YTBEPKIACHHS; TEKCT, COOTBETCTBYIOIIUNA €Tr0
HAaUMEHOBAHMIO; OTMETKY O HAJIMYMH MPUIIOKEHHSI; pETUCTPAIIIOHHBIN HOMED.

7.4 ITocmanoenenue

JIOJKHO COJIEPIKATh CIEIYIOIINe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUECHHE BU/A JIOKAJIHHOTO aKTa,
€ro HaWMEHOBAaHHWE, MECTO W JaTy NPHHSATHSA, TEKCT, COOTBETCTBYIOIIUA €ro HAaWMEHOBaHUIO;
JOJHKHOCTD, (PaMIITHIO, UHUITHABI U TTOJIKUCH JIUIIA, BRIHECIIETO MOCTAaHOBIEHUE; OTTUCK MEYaTH.

1.5. Pewuenusn

JOJKHBI COJIEPKaTh CIENYIOIINE O0s3aTeNbHbIE PEKBU3UTHI: O00O3HAYCHHE BUJA JIOKAJTHLHOTO
aKTa, MECTO W JaTy MPUHATHS, TEKCT, JOJDKHOCTh, (HaMHIIMIO, WHHUIIMAIBI W TIOJIMHWCH JIUIIA,
MIPUHSBILETO PEIIEHUE, OTTUCK MEYaTH.

7.6. IlIpukazet  u pacnopsasxcenusn pykopogutesis OO JOMKHBI  COJEPXKATh  CICTYIOIINC
00s13aTeNbHBIC PEKBU3UTHI: 0003HAUYECHHE BUA JIOKAILHOTO aKTa M €r0 HAMMEHOBAHME;, MECTO U JaTy
MIPUHATHS, PETUCTPAIIMOHHBIA HOMEpP,  TEKCT, JOHKHOCTh, (aMUIINI0, WHUIMATIBl W TOIMHCH
pykoBoautens OO. [Ipukassl U pacropspKeHUS BBITOMHAIOTCS Ha 6nanke OO.

7.7. IIpomokonvt u axmol JODKHBI COACPXKATh CIEAYIOIMHUE O00sS3aTebHBIE PEKBH3UTHI:
0003HaYCHHE BHJIA JOKAJIHLHOTO aKTa; MECTO WU JaTy MPHUHATHS, HOMEp; CIHCOK MPUCYTCTBYIOIIHX;
TEKCT, COJIEp)KAIllUi TOBECTKY JHs, OINHCAHHWE XOja, TMOpsAAKa ¥ TPOILEIYypbl COBEpPIIAEMBIX
OTpeNCNEeHHBIX (IOPUINYECKH 3HAYUMBIX) JEUCTBUH JHOO OTCYTCTBHE OIPENCICHHBIX (aKTOB;
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JOJKHOCTD, (DaMUJIHIO, MHUITHAIBI ¥ TTOAMKCH UM (JIUIl), COCTABUBIIUX WJIM MPUHUMABIIUX y4acTHE
B COCTABJICHUH MMPOTOKOJIA WIIM aKTa.

7.8. Memoouueckue pekomenoayuu

JOJDKHBI  COJIEPKATh CIIEIYIONUE 00s3aTeIbHbIE PEKBU3HUTHI: 0003HAYCHUE BHJA JIOKAIBHOTO
aKTa, MCCTO U JaTy IPUHATHUA, €O HAMMCHOBAHHUC, TCKCT, COOTBCTCTByIOIJ_II/If/’I €ro HauMCHOBAHUIO U
COJIep KAl YKa3aHWEe Ha BUJ, HAMMEHOBAaHUE M JATy MPHUHITHS MPABWI WIM HHCTPYKIHA, HOPMBI
KOTOPLIX pa3bACHAKOTCA, KOHKPECTU3UPYIOTCA WK ACTAIU3UPYIOTCA MCTOANYCCKUMU

PEKOMEHIANUSAMU; JOJDKHOCTh, (DaMUIIUS, WHUIUANBl JUIA (JIHI), COCTABUBIIUX METOIUYCCKUE
PEKOMEH 1IN H.

7.9. IIpozpammul u naanst

JIOJDKHBI COZICPIKATh CICAYIONIME O0s3aTeNbHBIE PEKBU3UTHI: O003HAYECHUE BHUA JIOKAILHOTO
aKTa, MECTO W JaTy NPHUHATUS, HAUMEHOBAaHHME M TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOIIHE €TO
HAaMCHOBAHHIO.

7.10. Aonycnocmuan uncmpykyus

JIOJDKHOCTHAsl WHCTPYKLHMS paOOTHHKA JIOJDKHA COJCPIKATh CICAYIOIIUE pPas3lenbl: o0Iime
MIOJIOKCHHSI, OCHOBHBIE 3a/la4yd, IIpaBa, MPEJOCTaBIsIEMble DPAOOTHUKY W €ro OOS3aHHOCTH;
B3aMMOJICHCTBHSI, OTBETCTBEHHOCTh 332 HEKAYECTBEHHOEC W HECBOCBPEMEHHOE  BBITIOJHCHUE
(HeucrosiHeHHEe) O0O0sI3aHHOCTEH, MPEAYCMOTPEHHBIX JOKHOCTHOM HHCTPYKIMEH; TpeOoBaHUSA K
paboOTHHKY.

7.11.1lpu NOATrOTOBKE JIOKAJIbHBIX AaKTOB, PEryJUPYIOLUIMX COLUAIBHO-TPYAOBbIE OTHOLICHHMS
(Hampumep, KOJUIEKTHBHBIM JOrOBOp, IpaBWiIa BHYTPEHHETO paclopsika U Jp.) CleayeT
PYKOBOJICTBOBATHCSI PEKOMEHJALIMSIMU O HUX.

7.12.Cpenu nokanbHbIX akToB Kosulieqka BBICIIYIO FOpUAMYECKYIO cHily uMeeT YcraB. [loaTtomy
npuHUMaeMsble B Kosuieke JIokanbHble aKThl HE JOJDKHBI IPOTUBOPEUNUTL €T0 Y CTaBy.

8. JlokymeHTaI NS

8.1. JIokabHBIE aKTHI TIPOXOJST MPOLEYPY PETUCTPAIIMH B CIICITUATBHOM JKYpHAJIE.

8.2.00s3aTenbHONM perucTpaluy MOAJeKaT TOJOXKEHHs, MpaBUia, WHCTPYKIUHU, MPHKA3bl U
pacniopsbkeHus pykoBoauTens Komemxka.

8.3. Perucrpanuio JOKaTbHBIX aKTOB  OCYIIECTBISIET OTBETCTBEHHBIM 3a  BEJICHUE
JICIIOTIPOU3BOICTBA COTIIACHO MHCTPYKIIMH TI0 JISIIONPOU3BOACTBY B Koemke.

8.4. Peructpanus MONOXEHUH, MPaBWJI U HUHCTPYKLUUN OCYIIECTBIAETCS HE MO3JHEE IHSA UX
YTBEPKACHUS PYKOBOJIUTENIEM, MIPUKA30B U PACTIOPSHKCHHUI PYKOBOAWTENS — HE TO3JHEE JHS HUX
H3aHHUA.

9. Nopsinok BHeceHHUS M3MEHEHH S U IOTOJHEHHUI B JIOKAJIbHbIE AKThI

9.1. B neiictBytomme B Kosutemxe JokaabHbIE aKThl MOTYT OBbITh BHECEHbl W3MEHEHHUS U
JOTIOJTHEHUS.

9.2. Tlopsimoxk BHECEHUS W3MEHEHUH M JIOMOJHEHHH B JIOKAJIbHBIE AKThI ONPENENACTCS B CaMHUX
JIOKAJIbHBIX aKTaX. B OCTanpHBIX Cllydasix U3MEHEHUs U JOIMOJHEHUS OCYIIECTBISAIOTCSA B CIEAYIOLIEM
MOPSIKE:

9.2.1. BHeceHHE HW3MEHEHUN M JIOMOJHEHUU OCYIIECTBISETCS B MOPSJKE, YCTAHOBICHHOM B
JIOKAJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBaHUU KOTOPOT'O BHOCSTCA N3MEHEHNS;

9.2.2. UIBMEHEHHUS ¥ JOMOIHEHUS B JIOKAJTbHBIC aKThI: MMOJOXKEHHS, TPUHATHIE 0€3 COTJIACOBAHUS C
OpraHoM  ympaBlieHHs (cCamMOympaBieHHs), TpaBWiIa, HWHCTPYKIMH, TPOTPaMMbI,  IIJIAHBI,
IIOCTAHOBJICHUS, PELICHHUs], NPHUKA3bl W PACHOPSIKEHUS] PYKOBOJMUTENS, BHOCITCA IIyTEM W3IaHUS
MpUKa3a pyKOBOJMUTENSI O BHECEHUU U3MEHECHHU I WM JOTOJHEHHI B JJOKaJIbHBIA HOPMAaTUBHBIN AKT;

9.2.3. U3MEHEHMS U JOMNOJHEHUS B TMOJIOKEHUS, MPUHATHIE MOCIE COIIACOBAHHUS C OPraHoM
roCyJapCTBEHHO-OOIIECTBEHHOTO yIPaBICHUS (CaMOYMPAaBIICHUsI), BHOCATCS ITyTEM W3/IaHMS MpUKa3a
PYKOBOJIUTENSI O BHECEHUM W3MEHEHUM WIIM JONOJHEHWW B JIOKAJbHBIA aKT C MpPEABAPUTEIbHBIM
MTOJIyYEHUEM OT HETO COIJIACHSL.



9.3. 3MeHeHHs U OTIOTHEHUS B JIOKAJIBHBIN aKT BCTYMAIOT B CUITY C JIaThl, YKa3aHHOM B MpPHKa3e
O BHECEHHUM W3MEHEHUHN WJIM TONOJHEHUW B JIOKAJIbHBIH HOPMAaTUBHBIA aKT, a B CIy4ae OTCYTCTBUSA
yKa?)aHI/ISI B HEM JaTbl — II0 HUCTCUCHUIO 7 KaﬂeHI[apHBIX I[HGﬁ C J1aThI BCTYTIJICHI/IH HpI/IKaSa 0
BHECEHUM U3MEHEHW WA TIONTOJTHEHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. l3meHeHUs M JIOTNOJHEHUS B TPEANUCAHUA M TpPeOOBaHUS, NPOTOKOJIBI M AKTHI,
METOAMYECKHUE PEKOMEHJAIMH, aKThl O IPU3HAHWHM JIOKAJIbHBIX AaKTOB YTPAaTUBIIMMHU CHIIY, HE
BHOCSITCSL.

10. 3akaounTebHBIE MOJIOKEHUS

10.1. TTonoxeHue BCTYMAET B CHITY C AAaThl €T0 YTBEPKICHUSI PYKOBOIUTEIIEM.

10.2. [TonoxeHue yTpauynuBaeT CUIy B Cllydae MPUHATHSA HOBOTO [107105KeHHS O JTOKAIBHBIX aKTaX.

10.3. Bonpocsl, HE yperyiupoBaHHbIE HACTOSAIINM [lonokeHueM, MoIekKaT YPeryInpOBaHUIO B
COOTBETCTBHUH C JCHCTBYIOIMIUM 3aKOHO/aTeIbCTBOM PD, YcraBom Kostemka 1 MHBIMH JTOKaTbHBIMHU
HOPMAaTUBHBIMU aKTaMH YUPEKICHUSI.

10.4. 3a HeuwcrnoJHEHHWE WM HEHAJUIeXkKallee HCIOMHEHUE TpeOOBaHUM, YCTAHOBJICHHBIX B
JIoOKaIbHBIX akTax Komnemxka:

Pa3paboTumk gokymMeHTa

Beenen B neiicTBue







